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A QR Code (on the front cover) is a hypertext link in image form – any URL can be encode into 

a QR Code, which means a webpage can be accessed by simply scanning the QR code with a 

suitable app installed on a mobile device. 

Originally the QR code was invented in 1994 by Denso-Wave, a subsidiary of Toyota.  It was 

designed to identify and track parts in the motor manufacturing industry. 

There are several free QR code readers available at Google Play (Android) or the App Store 

(Apple iOS), for example ‘Google Goggles’, for Android or ‘QR Reader for iPhone’, for Apple iOS 

both work well. 

 

 

 

 

 

 

 

 

 

If you feel you need to print this guide, it is optimised for two-sided printing In booklet form.  

For it to be printed in this way we have included empty pages. 
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The University of Cumbria Medial Media Library 

The University of Cumbria uses the Medial Media Library as its streaming video service 

for staff. 

Go to the Media Library at https://hml.cumbria.ac.uk and login using your usual 

network username and password.  

You will arrive at the home page, which displays the ‘Featured Media’ carousel of 

publically available videos at the top, and a selection of videos that staff have 

uploaded and placed in the category ‘All UoC’, which displays to all staff who log in.  

Students don’t have direct access to the media library  

You can choose to leave a video in your Personal category which means that, unless 

you choose otherwise, no one else will have access to it. 
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1. Finding Your Video in the Medial Media Library 

 

If you need help with uploading video to Medial, please refer to the ‘Using the Medial 

Media Library’ booklet. 

 

If you uploaded your video to the ‘All UoC’ category, it may be visible on the Home Page.  

If it’s not visible, clicking ‘see all’, next to the ‘Latest Added’ heading, will show all 

available videos.  Clicking any video thumbnail will take you to that video’s individual 

page. 

If you uploaded it to your Personal area, you should click ‘Personal’, in the ‘Categories’ 

box on the left - your video will then be listed in your (private) Personal area. 
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2. Embedding your video in a Blackboard site 

 

Once you find your required video: 

3. If the video is in the ‘All of UoC’ area: 

Click the video ‘Thumbnail’ image - the individual video page appears. 

This page displays the video with Title, Description, any Tags that were entered, 

Chapters and any associated Resources, on the left.  The Embed code, *‘Copy Link’ (to 

this video), video information and ‘Related Media’, display on the right. 

 

* ‘Copy Link’ - If someone that you send this link to, clicks it, they will be able to view this 

video (which opens full screen and in a new browser window).  Anyone who has the link 

can use it whether they are able to login to Medial, or not.  This can be a useful feature but it is 

much better to display a video within a page when using Blackboard.  It’s also more secure as users 

will need to login to Blackboard, before they can view it. 

 

To display a video within Blackboard, please follow the instructions below. 
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4. If the video is in your ‘Personal’ area: 

Click on ‘Personal’ in the Categories area - a list of your personal videos is displayed 

(only one video is visible in this example). 

 

 Click the ‘Thumbnail’ image and the individual video page 

appears.  This video page is almost the same as the 

illustration on the previous page of this guide (page 5), 

except ... 

 In the ‘Embed Code area (on the right) you will see a locked 

Padlock icon (Private) and an ‘Enable public access’ link. 

 

 

 Clicking the ‘Enable public access’ link will ‘Open the 

lock’, and display the embed code area (the video is 

still private, even though you, personally, can see it).   

 

The embed code area etc. will be similar to, and work 

in exactly the same way as, the example on page 5. 

 If you subsequently click ‘Disable public access’ and 

‘Close the Lock’, ‘Copy Link’ and ‘Copy Code’ will be 

hidden, and this video will no longer play in any area 

that uses the embed code or Link. 

It will still remain ‘Personal’, and private, within 

Medial. 
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5. Using the embed code for Blackboard (please refer to illustrations on pages 5 and 6) 

The following applies whether your video is in ‘All UoC’, or in your ’Personal’ category. 

a. At the bottom of the ‘Embed Code’ area, choose the size that you want the video 
to appear within Blackboard by clicking on one of the three rectangles. 

The default embed code uses the smaller 320 x 240 video size but 640 x 385 is 
the size of the video displayed on the Medial page.  The choice is yours. 

b. Click the ‘Copy Code (to display in page)’ area to highlight the code. 

N.B.  The default code  (beginning with, ‘<iframe ...’) is best for general use, but 
if there are problems playing the video, try using the ‘Javascript Modes’ code 
(beginning with <div id= ... ). 

c. Right-click the highlighted code and choose copy (or press ctrl + c on the 
keyboard). 

5a. Within Blackboard 

a. In a new browser window (or tab), navigate to Blackboard, login and open the site 
where the video is to appear. 

b. Choose the content area for your video. 

 Roll the cursor over ‘Build Content’ and click ‘Item’ 

 On the next page, choose a name for the video 

 In the text box editor click ‘html’ (above the text area near the middle).  If 
the html button isn’t visible, use the buttons on/off icon on the right  

 Click in the pop-up html window, right-click and choose paste (or ctrl + v).  
The code that you copied from Medial will appear in the html box 

 Click the ‘Update’ button to close the html window 

 Choose any other options you may want (can be left as default) 

 Click Submit 

 
When you view the Blackboard page a ‘Loading video please wait ...’ message may 
appear for a few seconds, but the video will soon be ready to play. 

The video can easily be viewed full screen by clicking the maximise button on the 
right of the play bar. 
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